The following rule-making actions are adopted:
ITEM 1. Amend rule 621—15.1(20) as follows:

621—15.1(20) General procedures. The agency shall determine the date of the election or election
period, and the place, method, and other procedural aspects of conducting a retention and recertification
election held pursuant to lowa Code chapter 20. Elections shall be conducted under the direction and
supervision of the agency or its election agent and shall be by secret ballot.

Each election will be assigned a “BU” case number in the agency’s electronic document
management system (EDMS). A party shall electronically file all documents in its respective BU case
file unless the rules specify otherwise.

Employers and certified employee organizations shall have a representative or agent for service
listed in the applicable BU case file in EDMS and in the agency’s secure upload filing system.
Employers and certified employee organizations have a continuing duty to update the representative or
agent for service in the BU case file in EDMS and in the agency’s secure upload filing system.

15.1(1) to 15.1(3) No change.

ITEM 2. Amend subrule 15.2(2) as follows:

15.2(2) Initial eligible voter eligibility list.

a. List for determining fees.

(1) The agency will determine the election fee based on the following initial employer-provided list
of employees. When the agency files a notice of intent to conduct a retention and recertification election,
the employer shall, within seven days of the notice, email submit to the agency through the agency’s
secure upload filing system an alphabetical list of the names; addresses; email addresses, if known;
telephone numbers, if known; and job classifications of the employees in the bargaining unit. When a
telephonic/web-based election is ordered, the list of eligible voters shall also include the employee’s
date of birth, the last four digits of the employee’s social security number and any other information
required by the agency. The employer shall separately email the certified employee organization to
confirm that the employer provided the agency with the voter list and will provide the date the list was
ematled submitted to the agency and the number of employees on the list. The employer shall format
the list as prescribed by the agency and securely upload the list to the agency’s secure upload filing
system in a manner determined by the agency.

(2) The agency shall file the list of eligible voters’ names and job classifications. The agency shall
provide to the employee organization the voter list containing the employees’ contact information.

b. Final voter eligibility list.

(1) When the agency files an order that the retention and recertification election be conducted, the
employer shall, within seven days of the order, emait securely upload to the ageney-a-second agency’s
secure upload filing system an updated alphabetical list of the names; addresses; email addresses, if
known; telephone numbers, if known; and job classifications of the employees eligible to vote. When a
telephonic/web-based election is ordered, the list of eligible voters shall also include the employee’s
date of birth, the last four digits of the employee’s social security number and any other information
required by the agency. If the eriginal previous list the employer provided for-determiningfees is
unchanged, the employer does not need to email upload this secend additional list. Fhe-eriginat-tist—if
unchanged;-or-this-second-ist wikbecome-the-finaHist: The agency shall file the list of eligible voters’
names and job classifications. This list shall become the official eligible-voter voter eligibility list for
the election to be conducted except as provided in subparagraph 15.2(2)“b”(2). The agency shall
provide to the employee organization the voter list containing the employees’ contact information.

(2) The employer shall not add to or delete from the list any employee name after the submission
of the above-described voter eligibility list. By contacting the employer, the certified employee
organization may propose additions to or deletions from the list-ef-employees>names voter list. The
employer shall securely upload any mutually agreed upon amended list to the agency’s secure upload
filing system prior to the date of the election for in-person elections, prior to the date the ballots are
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mailed for mail-ballot elections, or seven days prior to the commencement of the election period for
telephonic/web-based elections. The parties may amend the list by agreement prior to the date of the
election for in-person elections, prior to the date the ballots are mailed for mail-ballot elections, or seven
days prior to the commencement of the election period for telephonic/web-based elections.

ITEM 3. Amend subrule 15.5(4) as follows:

15.5(4) Eligible-veter Voter eligibility list for determining election fee.

a. The public employer shall emai submit to the agency through the agency’s secure upload filing
system a list of the employees in the bargaining unit in question within seven days of the filing of the
notice of intent to conduct an election. This list shall be organized alphabetically and contain the names;
addresses; email addresses, if known; telephone numbers, if known; and job classifications of the
employees in the bargaining unit. When a telephonic/web-based election is ordered, the list of eligible
voters shall also include the employee’s date of birth, the last four digits of the employee’s social
security number and any other information required by the agency. The employer shall separately email
the certified employee organization to confirm that the employer provided the agency with the voter list
and will provide the date the list was emailed submitted to the agency and the number of employees on
the list. The employer shall format the list as prescribed by the agency and securely upload the list to
the agency’s secure upload filing system in a manner determined by the agency. The agency shall file
the list of eligible voters’ names and job classifications. The agency shall provide to the certified
employee organization the list with the employees’ contact information. The certified employee
organization shall use this list to determine the election fee as provided in subrule 15.5(5).

b. No change.

ITEM 4. Amend subrule 15.5(6) as follows:

15.5(6) Final voter eligibility list.

a. When the agency files an order directing that the retention and recertification election be
conducted, the employer shall, within seven days of the order, ema# submit to the agency a-secend
through the agency’s secure upload filing system an updated alphabetical list of the names; addresses;
email addresses, if known; telephone numbers, if known; and job classifications of the employees
eligible to vote. When a telephonic/web-based election is ordered, the list of eligible voters shall also
include the employee’s date of birth, the last four digits of the employee’s social security number and
any other information required by the agency. If the previous list the employer previeusly provided
pursuant-to-subrule-15.5(4) is unchanged, the employer does not need to emait-a-subseguent upload this
additional list. The agency shall file the list of eligible voters’ names and job classifications. This list
shall become the official eligible-veting voter eligibility list for the election to be conducted except as
provided in subparagraph 15.2(2)“b”(2). The agency shall provide to the certified employee
organization the voter list containing the employees’ contact information.

b. The employer shall not add to or delete from the list any employee name after the submission
of the above-described voter eligibility list. By contacting the employer, the certified employee
organization may propose additions to or deletions from the list of employees’ names prior to the date
of the election for in-person elections, prior to the date the ballots are mailed for mail-ballot elections,
or seven days prior to the commencement of the election period for telephonic/web-based elections. The
parties may amend the list by agreement prior to the date of the election for in-person elections, prior to
the date the ballots are mailed for mail-ballot elections, or seven days prior to the commencement of the
election period for telephonic/web-based elections.
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